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LAW COURTS 

Authorisation by Jurisdictional Heads
This policy is to be read in conjunction with Part 5 of the ACT Courts Procedures Act 2004 (the Act).
Subject to particular orders made by a judicial officer, the following policy is to be applied to all those entering Courts of the Australian Capital Territory.
This document will remain in force unless and until revoked by one or both of the heads of jurisdiction.

	_________________________________

Chief Justice Helen Murrell

The Hon. Chief Justice of the Supreme Court of the Australian Capital Territory

Date: 30 November 2015
	_________________________________

Chief Magistrate Lorraine Walker

The Chief Magistrate of the Magistrates Court of the Australian Capital Territory

Date: 7 December 2015
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1. Purpose

This Policy sets out the Conditions of Entry and Security Screening Policy for the ACT Law Courts. 
The policy is current as at 1 December 2015. 
2. Scope

The scope of this Policy relates to the arrangements for security screening of persons and items entering the ACT Law Courts buildings.
3. General conditions of entry
3.1
Hours of operation

Public access to all ACT Law Courts premises will generally be available from 8.30am to 4.30pm Monday to Friday and from 8.30am until cessation of business on Saturdays in the Magistrates’ Court. 
When by special arrangement the ACT Law Courts are open outside of the normal operating hours, standard security arrangements will operate. 
3.2
Security screening – general conditions
The ACT Law Courts have security screening areas at all public entrances to the ACT Law Courts building. For the purposes of this Policy, this may include any temporary accommodation in use for the purposes of a Court Hearing.

As part of the conditions of entry, all persons wishing to enter the Law Courts through the public entrances must comply with all security procedures and follow all reasonable directions from Court Security Staff or ACT Sheriff’s Officers.
3.3
Exceptions to security screening 
The following persons are exempt from security screening procedures at all times:

a. All Judges of the Supreme Court including Visiting Judges.

b. All Magistrates of the Magistrates’ Court including Special Magistrates; 
c. All current Australian Judicial Officers visiting, for whatever purpose, the ACT Law Courts in the company of a court staff member;
d. Emergency Services staff, including Police Officers, attending the Law Courts building in response to an emergency incident. 
3.4
Pregnant women

The Court has been advised that walk through metal-detectors currently in use do not pose a risk to pregnant women. Pregnant women will be required to comply with entry screening with the exception of hand-wanding devices which may be dangerous to pregnant women and should not be used under any circumstances. 

3.5
Wheelchairs and mobility transport devices
People entering the Law Courts in wheelchairs or other mobility devices who are unable to proceed through the screening machine on foot will be subject to a hand-held wand screening process and a manual inspection screening of themselves and their wheelchair or mobility device. 

3.6
Child conveyances

Child conveyances such as strollers, prams, backpacks and portable car restraints will, where capable of being placed through the x-ray machines, be screened in the usual manner detailed in this policy. Child conveyances that cannot be x-rayed will be the subject of manual screening in accordance with this policy. 
3.7
People with pacemakers and similar medical devices
Any person who has a defibrillator and or a pacemaker medically implanted is not required to proceed through the screening machine. Upon informing the Courts Security Officer of their condition, and producing the appropriate implant card or cards for verification, the person will be invited to place their personal items in a tray for scanning and then be asked to either pass through the screening machine without stopping or be scanned by a hand-wand (with their hand placed firmly over the site of the pacemaker). 
IMPORTANT:
It should be noted that defibrillators should not be hand scanned at any time. 
3.8
Assistance animals

Any person with a disability is entitled to be accompanied by an assistance animal which is being used bona fide to assist that person into any building or place open to or used by the public in accordance with the Domestic Animals Act 2000 (ACT). 
3.9
Personal and baggage screening

Unless exempted, all persons entering the Law Courts building will be required to undergo a security screening process which involves the following:

· Each person must walk through a metal detector – if the metal detector alarm sounds, the person will be asked by the Courts Security Officer to remove any metal objects and place them on the trays provided and to walk through the metal detector a second time. 
· Each person must pass their baggage (if any) and metallic items through an x-ray scanner.
A Courts Security Officer may ask the owner of the baggage to present their baggage and remove items for inspection. All items removed will be visually inspected and the baggage frame will be hand-wanded. 
A Courts Security Officer will not open or remove an item from baggage under any circumstances. An explanation as to the reason for the physical check of baggage will be provided if requested.

3.10 
Delays to entry into Law Courts Building
In the event of a breakdown or failure of any part of the security screening system which causes a delay, the Courts Security Officers will notify the Security Manager for the ACT Law Courts and Tribunal, through the Security Control Room immediately and seek approval to commence manual screening. 

Where the Security Manager has approved the manual screening procedure, priority access to the Law Court buildings may be provided to Legal Practitioners and Court staff who present appropriate identification at the security screening point.
4. Jury selection requirements and jury panels 
Standard screening practice applies to all people attending for jury service. 
5. Dangerous items

5.1
Surrendering dangerous items 
If a dangerous item is detected during the course of security screening, the owner of that item or the person carrying it will be asked to either:
a. Surrender the item to a Court Security Officer for the duration of their stay on the premises; or

b. Be asked to leave the building premises.

Examples of dangerous items include, but are not limited to:

a. Illicit drugs

b. Firearms (either real or imitation)

c. Explosives

d. Detonators

e. Ammunition

f. Batons

g. Knives
h. Machetes 
i. Pepper or Capsicum Spray

j. Scissors

k. Syringes

A person who surrenders an item to Courts Security will be provided with a receipt for that item and may, in certain circumstances, retrieve the item upon leaving the buildings. If the Court Security Officer is of the opinion that possession of a surrendered item may be unlawful, the Court Security Officer may advise the Police of the matter. 
5.2
Claiming surrendered items 
A person wishing to claim items that have previously been surrendered to a Courts Security Officer must produce the receipt that was issued to them at the time of surrendering the items. If the receipt has been lost, the person wishing to claim possession must provide sufficient evidence to establish their right of possession to the items.

5.3
Uncollected items

Any surrendered item must be collected before the close of business that day. Items not collected before the close of business on the day they are surrendered (excluding perishable items) will be retained for seven (7) days and if still uncollected, will be dealt with in accordance with the Uncollected Goods Act (1996). 
After seven (7) days non-perishable items (excluding illegal or prohibited items) are to be given to the Registry Manager of the ACT Law Courts and Tribunal to be dealt with in accordance with the Uncollected Goods Act (1996). Perishable items may be disposed of at the end of the day on which they were surrendered. 
The ACT Law Courts accept no responsibility for the proper storage of any perishable items. 
6. Dangerous items that are exhibits 
If a Police Officer, an officer from the Office of the Director of Public Prosecutions (DPP), a lawyer or an expert witness wishes to enter the premises with a dangerous item for the purpose of tendering the item as evidence in a prosecution matter, the item must be declared at the screening point to Courts Security staff. The person entering the premises with the exhibit must ensure that the item is rendered safe and labelled appropriately.

7. Emergency services entry into the Law Courts Building 
All Emergency Services staff, including Police Officers, will be given priority entry into the Law Courts building to attend to an emergency incident. In these circumstances, Emergency Services staff, including Police Officers, will be exempt from any security screening processes.

8. No weapons or accoutrements within Law Courts

Upon showing appropriate identification to the Courts Security Staff, any Police Officers, Corrections Officers or Law Enforcement Agencies staff wishing to enter the Law Courts building with their firearms (not being an exhibit to be produced in court proceedings) must proceed immediately to the gun storage lockers within the relevant Court building and store the firearms in accordance with the ACT Police and AFP National Protocols and Agreements.
Under no circumstances may accoutrement belts or firearms (either loaded or unloaded) be carried into 
· a Law Courts Building without the prior approval of the Chief Justice or the Chief Magistrate;
· a courtroom without the prior approval of the presiding Judge or Magistrate.

NOTE:

In exceptional circumstances the Chief Justice or Chief Magistrate may consent to the wearing of accoutrement belts or the carrying of a firearm in a court building. Requests should be made through the relevant Registrar of the Jurisdiction seeking permission and providing information in support of the request. 
9. Tradespeople and contractors
Unless prior arrangements have been made with the Principal Registrar, Supreme Court Registrar, Magistrates Court Registrar or their delegate, tradespeople and contractors with a valid work order to be carried out on Law Court premises will be required to be screened and scanned prior to entering the Law Court premises and this includes the screening and scanning of all equipment and bags. Any tools or equipment that cannot pass through the x-ray machines will be subject to manual inspection by the Courts Security Officers. 
Unless prior arrangements have been made with the Principal Registrar, Supreme Court Registrar, Magistrates Court Registrar or their delegate, tradespeople and contractors must be accompanied by Court Staff when inside a Law Courts Building.

10. General service deliveries

All deliveries to any of the ACT Law Courts are to be screened and scanned in accordance with this policy unless prior arrangements have been made with appropriate Court Staff.
11. Mail and parcel delivery handling 
All mail and parcel deliveries entering the Law Courts will be subject to the Policies and Procedures for Mail Handling as outlined by the ACT Justice and Community Safety Directorate Policy No. JACS POL 14 of 2015. 
A copy of that policy is available at:

http://injacs/documentcentre/Policy%20Documents/JACS%20Suspicious%20Mail%20Handling%20Policy.pdf
Personal items addressed to a Judicial Officer are not to be opened but will be subjected to security screening through x-ray examination for dangerous items. 
13.
Reporting and further information
Any comments relating to the operation of this policy should be directed to the Principal Registrar of the ACT Law Courts and Tribunal.
For further information in relation to this policy please contact:

To:
Principal Registrar
ACT Law Courts and Tribunal 
GPO Box 370

Canberra City, ACT 2601 
END OF DOCUMENT
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